
MINUTES OF THE LDL POLICY COMMITTEE MEETING 
LOUTIT DISTRICT LIBRARY, GRAND HAVEN, MICHIGAN 

TUESDAY, APRIL 23, 2024 
 

MEETING 
INFORMA-
TION 
Date and Place 
 
04.01 
CALL TO 
ORDER 
 
Attendance 
 

Loutit District Library’s Policy Committee met on Tuesday, April 23, 2024, in 
Program Room B at Loutit District Library Avenue, 407 Columbus Avenue in 
Grand Haven, Michigan. Notice of the meeting was given pursuant to Michigan’s 
Open Meeting Act (PA 267 of 1967). 
 
The Chair started the meeting at 2:02pm. 
 
Present: Committee Members: Katie Alphenaar, Mary Jane Belter, Allison Boyer, 
Lisa Menerick, Marc Longstreet, Anne Harrison and Committee Chair Nancy 
Collins. 
Absent: None  
Others present: None 
 

Quorum A quorum (5) being present, the business of the committee took place. 
 

04.02 
MINUTES 
APPROVED 
Motion to 
approve Nov 
21 minutes 
 
 
Motion passed 

Committee Chair Collins explained that Robert’s Rules of Order allow for 
members who were not present at a meeting to vote to approve meeting minutes. 
(However, members cannot vote against approving the meeting minutes.) 
 
Committee Member Longstreet, supported by Committee Member Menerick, 
moved to approve the Policy Committee meeting minutes of November 21, 
2021. 
 
With a voice vote this motion was approved unanimously. 
 

04.03 
DISCUSSION 
 
Proposed bylaw 
amendment 
regarding 
notice of 
regular meeting 
changes 
 

Next, Committee Members considered the Discussion of Bylaw Amendments 
section of their agenda. 
 
Committee Chair Collins presented A RESOLUTION TO AMEND THE 
LOUTIT DISTRICT LIBRARY BYLAWS BY REVISING ARTICLE VII, 
“MEETINGS,” TO COMPLY WITH MICHIGAN’S OPEN MEETINGS ACT 
(see Attachment A) for discussion.  
 
Collins explained if the Board adopted this bylaw amendment it would bring the 
bylaws into compliance with the Michigan Open Meetings Act by requiring that 
any changes to the Board’s annual meeting schedule be posted within three (3) 
days after the meeting at which the change was made (instead of the current 
requirement to post notice of the change in the monthly announcement of the 
regular meeting). 
 
Because there were questions about another provision in the same section of the 
bylaws (whether Michigan’s Open Meetings Act requires public bodies to 
schedule their meetings for the next year in January and no other time of the 
year) the consensus of the committee was to postpone consideration of the 
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resolution until Collins and Harrison consult with Clare Membiela, the Library 
of Michigan’s Library Law Consultant. That way, if this section of the bylaws 
should also be amended to clarify when the Board adopts it’s regular meeting 
schedule for the year, both changes could be considered at the same time. 
 
[NOTE: Committee Members Alphenaar and Boyer arrived as this discussion was 
being wrapped up.] 
 

Proposed bylaw 
amendment to 
remove the 
Order of 
Business for 
Board agendas 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Motion to 
recommend 
adoption of 
Resolution to 
Amend Bylaws, 
Art. VII, 
Sections 5 & 8 

Next, Committee Chair Collins presented a RESOLUTION TO AMEND THE 
LOUTIT DISTRICT LIBRARY BYLAWS TO REVISE ARTICLE VII, 
“MEETINGS,” TO PROVIDE FOR THE ANNUAL ADOPTION OF RULES 
FOR CONDUCTING BOARD MEETINGS (see Attachment B). 
 
She explained bylaws should reflect the fundamental rules governing an 
organization. Procedures and information that change regularly are better suited 
to be included in a document regarding Board Rules. There have been 11 
amendments to the Loutit Library Board of Trustees Bylaws since they were 
adopted. Five of the eleven amendments were in Section 5 (Agenda) of Article 
VII, Meetings. 
 
The proposed amendment would delete the instructions for preparing Board 
agendas as well as the Order of Business as currently exist in Article VII, Section 
5. Instead, the Board would be required to annually review and adopt Rules 
[NOTE: in discussion, the consensus was to change “Rules” to “Policies”] for 
Conducting Board Meetings. The policies could address general meeting 
conduct, an Order of Business for agendas, methods of voting, motions, 
resolutions, and reports, public comment as well as other procedures for the 
order conduct of Board meetings. 
 
The proposal would also amend Section 8 (Procedure for adopting a resolution 
or motion) to simply state, “Official Board action shall only be taken by 
resolution or motion approved by the Board at an official meeting conducted in 
compliance with the Michigan Open Meetings Act (PA 267 of 1976). The 
procedures for adopting a resolution or motion, as currently listed in the bylaws, 
would be removed from the bylaws with the expectation that the procedure 
would be addressed in the Board’s Policies for Conducting Board Meetings.  
 
Committee Member Menerick, supported by Committee Member Harrison, 
moved to recommend to the Loutit District Library that the RESOLUTION 
TO AMEND THE LOUTIT DISTRICT LIBRARY BYLAWS TO REVISE 
ARTICLE VII, “MEETINGS,” TO PROVIDE FOR THE ANNUAL 
ADOPTION OF RULES FOR CONDUCTING BOARD MEETINGS be 
introduced at that Board’s regular meeting in May 2024, and adopted at a final 
reading at the regular meeting of the Board in June 2024. If adopted, the 
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Motion passed 

amendments would be effective immediately. 
 
With a voice vote this motion was approved unanimously. 
 
[NOTE: At the conclusion of the meeting, committee members asked that the 
proposed bylaw amendment and each of the policies be reviewed by the library’s 
attorney. If no substantive changes are recommended by the attorney, the Policy 
Committee’s recommendation should be presented to the Board. If substantive 
changes are recommended the amendment should be reconsidered by the Policy 
Committee.] 
 

04.04 
Policies 
discussed 
 

The policy proposals at Section 4 – Policies to be discussed section of the agenda 
were considered next. Committee Member Harrison led the discussion for each 
of these agenda items. 

Alcohol Use 
Policy 
discussed 
 
 
 
 
Requested 
changes in the 
policy language 
 
 
 
Motion to 
recommend 
adoption of 
Alcohol Use 
Policy with 
changes 
 
Motion passed 

Committee Member Harrison explained the proposed Alcohol Use Policy (see 
Attachment C) was new to Loutit District Library. It had its genesis earlier this 
year when the library hosted a reception for sponsors of the Smithsonian Spark 
exhibit. She said similar policies from other libraries were reviewed. The 
proposed policy makes it clear the LDL Board of Trustees has final say in the use 
of alcohol at library events. All other library policies will remain in effect.  
 
During discussion, Committee Members asked that the following changes be 
made: 

• Under Circumstances when alcohol may be served, at the first bullet point,  
“Alcohol will only be permitted at special library events or at events that 
are cosponsored by a library partner.” 

• Under Where alcohol may be served, at the first bullet point, “During 
regular library hours, alcohol may be served at pre-approved special library 
events….” 

 
Committee Member Menerick, supported by Committee Member Longstreet, 
moved to recommend that the LDL Board of Trustees adopt the proposed new 
Alcohol Use Policy with the changes as noted above. 
 
With a voice vote this motion was approved unanimously. 
 
[NOTE: At the conclusion of the meeting, committee members asked that the 
proposed bylaw amendment and each of the policies be reviewed by the library’s 
attorney. If no substantive changes are recommended by the attorney, the Policy 
Committee’s recommendation should be presented to the Board. If substantive 
changes are recommended the amendment should be reconsidered by the Policy 
Committee.] 
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Media 
Relations 
Policy 
discussed 
 
Motion to 
recommend 
adoption of 
Media 
Relations 
Policy 
 
Motion passed 
 

Committee Member Harrison presented a draft of a revised Media Relations 
Policy (see Attachment D) for discussion and consideration. She indicated LDL’s 
existing media relations policy is outdated, which is why revisions are needed; 
also some of our policy as it relates to First Amendment Rights, may be unlawful 
today. The proposed policy was primarily drafted by Clare Membiela, the Library 
of Michigan’s Library Law Consultant, for the Fowlerville District Library, with 
some small edits for LDL’s circumstances. 
 
Committee Member Belter, supported by Committee Member Boyer, moved 
to recommend that the LDL Board of Trustees adopt a revised Media 
Relations Policy as presented. 
 
With a voice vote this motion was approved unanimously. 
 
[NOTE: At the conclusion of the meeting, committee members asked that the 
proposed bylaw amendment and each of the policies be reviewed by the library’s 
attorney. If no substantive changes are recommended by the attorney, the Policy 
Committee’s recommendation should be presented to the Board. If substantive 
changes are recommended the amendment should be reconsidered by the Policy 
Committee.] 
 

Order of 
Business 
Changed 
 
 
 
Solicitation 
Policy 
discussed 
 
Solicitation 
Policy revisions 
desired 

Committee Chair Collins if there were any objections to changing the order of 
the agenda so that the committee had a chance to discuss the Solicitation Policy 
question on the agenda before Committee Member Menerick had to leave the 
meeting at 3:00pm. There were no objections so the order of business was 
changed. 
 
Committee Member Harrison wondered if the committee thought the library’s 
Solicitation Policy should be reviewed and possibly revised prior to the upcoming 
election season. 
 
Discussion took place. After which, the committee asked Committee Member 
Harrison to review and revise the library’s Solicitation Policy for the Policy 
Committee’s consideration in the near future. 
 

Internet Use 
Policy  
discussed 
 
 
 
 
Motion to 
recommend 

Committee Member Harrison explained the proposed Internet Use Policy (see 
Attachment E) was a combination of LDL’s existing Wireless Internet Policy and 
Internet Policy. Bringing the two policies together would assure consistency  
 
During discussion, Committee Members asked that the following changes be made: 

• The title be changed to Internet Use Policy. 
• In the first paragraph, indicate the two hour use is under normal 

circumstances; it is not a guarantee. 
• Rescind the current Wireless Internet Policy. 
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adoption of 
Internet Use 
Policy with 
changes 
 
Motion passed 
 

 
Committee Member Belter, supported by Committee Member Longstreet, moved 
to recommend that the LDL Board of Trustees adopt the revised Internet Use 
Policy with the changes noted above. 
 
With a voice vote this motion was approved unanimously. 
 
[NOTE: At the conclusion of the meeting, committee members asked that the 
proposed bylaw amendment and each of the policies be reviewed by the library’s 
attorney. If no substantive changes are recommended by the attorney, the Policy 
Committee’s recommendation should be presented to the Board. If substantive 
changes are recommended the amendment should be reconsidered by the Policy 
Committee.] 
 

 
 
Attorney 
review 
requested 
 

[NOTE: Committee Member Menerick left the meeting at approximately 3:10pm.] 
 
After discussion, the committee asked Committee Member Harrison to have the 
library’s attorney review the proposed bylaw amendment as well as the proposed 
policies - Alcohol Use Policy, Media Relations Policy, and Internet Policy. As long as 
there are no substantive changes recommended by the attorney the committee’s 
recommendations should be presented to the Board. If the attorney recommends 
substantive changes the bylaw/policy in question should be directed back to the 
Policy Committee for review. 

  
04.05 
NEXT 
MEETING 
 

The next Policy Committee will be scheduled after discussions with the Library of 
Michigan’s Library Law Consultant have taken place (regarding when public 
bodies must adopt their regular meeting schedule). 
 

04.06 
PUBLIC 
COMMENT 
 

There were no comments from the public. 

04.07 
ADJOURN-
MENT 
 

The meeting adjourned at approximately 3:15pm. 

PREPARED 
BY: 

Respectfully Submitted, 
 
 
_________________________________________ 
Nancy A. Collins 
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ATTACHMENT A – PROPOSED BYLAW AMENDMENT 
ARTICLE VII, “MEETINGS,” SECTION 2 – Page 1 of 2 
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ATTACHMENT A – PROPOSED BYLAW AMENDMENT 
ARTICLE VII, “MEETINGS,” SECTION 2 – Page 2 of 2 
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ATTACHMENT B – PROPOSED BYLAW AMENDMENT 
ARTICLE VII, “MEETINGS,” SECTIONS 5 & 8 – Page 1 of 2 
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ATTACHMENT B – PROPOSED BYLAW AMENDMENT 
ARTICLE VII, “MEETINGS,” SECTIONS 5 & 8 – Page 1 of 2 
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ATTACHMENT C – PROPOSED ALCOHOL USE POLICY 
Page 1 of 1 
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ATTACHMENT D – PROPOSED MEDIA RELATIONS POLICY 
Page 1 of 3 
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ATTACHMENT D – PROPOSED MEDIA RELATIONS POLICY 
Page 2 of 3 
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ATTACHMENT D – PROPOSED MEDIA RELATIONS POLICY 
Page 3 of 3 
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ATTACHMENT E – PROPOSED INTERNET USE POLICY 
Page 1 of 2 



Minutes of the April 23, 2024 
 Meeting of the LDL Policy Committee 
Page 15 of 15 

ATTACHMENT E – PROPOSED INTERNET USE POLICY 
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